NORTH CAROLINA COMMUNITY COLLEGE SYSTEM
Dr. R. Scott Ralls, President

June 21, 2013

MEMORANDUM

TO: Chief Academic Officers
Chief Financial Officers
Student Development Administrators

FROM: Sharon Morrissey
Executive Vice President for Programs & Chief Academic Officer

SUBJECT: Career & College Promise Coding

Colleges have done an exceptional job implementing processes to ensure compliance with Session
Law 2011-145, the Appropriations Act of 2011, which authorized the State Board of Education and
the State Board of Community Colleges to establish the Career & College Promise program. An
important component of this compliance is the accurate entry of the Student Types, Pathway Types,
and Programs of Study in Colleague.

When Career & College Promise students graduate from high school and continue into college
programs of study, it is important to end their Student Type, Pathway Type, and Program of Study
in Colleague. These modifications are essential to ensure that ineligible students do not receive
tuition waivers and that students are correctly coded for evaluation purposes. Please make sure that
your college takes the following steps to re-code C&CP graduates who continue in a program of
student after high school graduation:

e Add a Student Type such as “NONE”, “NORM”, “TRAD” or “NULL” in order to prevent

consequential tuition waivers.
e End Career & College Promise Pathway Type.
e End Core 44 College Transfer Pathway (P10XXX) Program of Study.

Documentation on where to make these changes in Colleague is attached.

Your college should develop a validation process to ensure that only dual-enrolled high school
students are classified as Career & College Promise.
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If you have any questions about the Career & College Promise program, please contact Ms. Jennifer
Frazelle at (919) 807-7120 or frazellej@nccommunitycolleges.edu. Any technical support related to
Colleague can be accessed through the CIS Customer Support Center at (919) 807-7048.

cc: Presidents
Wesley Beddard
Bill Schneider
Matt Williams
Jennifer Frazelle
Elizabeth Self
Rick Bundy
System Administrators
Registrars
CIS Customer Support Center
Subject Matter Experts
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The following example uses a student who was a CTP student during the 2013 Spring Term.
The student will be graduating from high school and continuing in a new program during the

2013 Summer Term.
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