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Login to the Core Banking System (CB$)

The Core Banking System is available Momdayday from 7:00 a.m. to 4:15 p.m. The system is available for
view-only access all other hours.

1. Click the link to access the online banking system
https://www.ncdstbanking.com/index.html?module=login
NOTE: It is recommended that you add this site to your favorites.

2. Enter your unique user ID in thé¢semnamefield.

Tz Zbasc oy

DALE R FOLWELL, CPA

INTEGRITY. ABILITY. PASSION.

Login
Username

& Password

Forgot Username | Forgot Password

Your User ID is comprisedthbfee parts.
[ SG1Qa NB@ASg GKS F2fft2gAy3T | A&SNI L5 Ay Y2NB R

w»

 Partl:¢ KS FANBRG LI NI 2F @2dz2NJ L5 A& &2dzNJ b/ L5
a NCID, please s@e2 dzNJ | NICED/AOrdirisirator famssistance. b / L5 Qa | NB A & &
maintained by the Department of Information Technology.

f Part2:¢ KS aS02y R@ELIENELY oA2af di KSL G A& | NBIj dzi NBR
Part 3: The final part is the Customer ID of your agency. If you arsume what this is, please
contact your CB$ Administrator or the CB$ Helpdesk. All custoraeoliist of 3 letters and 4
ydzYo SNEZ Ay GKFd 2NRSNO® ¢CKS fSGGSNE oAt
Customer ID.



https://www.ncdstbanking.com/index.html?module=login

Enter your NCID password in tRasswordield.

H CAROLINA 7427 ‘o
NT OF STATE TREASURER I“-\‘l \vi, [:\

INTEGRITY. ABILITY. PASSION.

Login

& usemame

| ﬁ Password

Login

Forgot Username | Forgot Password

Your NCID password will expeeery 90 days You will receive an email reminder 10 days prior to your
password expiration.

3. Click theSign Inbutton.

4. Once you sign into theystem, you will see yoNotificationsscreen.

= msamkmg Welcome, Brandon Watson ]
— System Last login 04 Dec 08:35 AM

Notifications

Notifications (2) Alerts
(g
O Subject - Details s Received

STIF Interest RatesSTIF Interest Rates

U @ Interest Rates 2019-2020 Jul 2.07534, Aug 2.12908, Sep 2.04345, Oct 2.05982, Nov 2.00994, Dec 1.97960, Jan 1.88752, Feb 15 Oct 2020 12:00:00 AM

1.87254, Mar 1.95886, Apr 1.69240, May 1.54297, Jun 1.19532

STIF Interest RatesSTIF Interest Rates
[m] @ 15 Oct 2020 12:00:00 AM
Interest Rates 2020-2021 Jul 1.04336, Aug 0.87557, Sep 0.63751, Oct 0.53417, Nov 0.44996

Page of 1 (1-2 of 2 items)

Current ShoHTerm InvestmentFund (STIF) account interest rates and upcoming holiday schedule mess
will appear on this screen. System bulletins are created by NC Department of State TreaSUyem@can
be seen by all users and administrators.

Accessing Menu Functions

1. Some functions, such as Positive Pay and Stop Pay, can be accessed via a Dashboard at the top of your
screen. To get to this Dashboard from the Notification screen, sinfipkyan the Core Banking System
logo. Clicking on the Core Banking System logo also activates the Menu function designated by the three
horizontal lines to the left of the Core Banking System logo.



Banking
System

Dashboard

Positive Pay

= Active Positive »  Batch Upload

Pay Inquiry Status

Current & Savings

126 Total Accounts

Stop Pay

= Active Stop Pay

Inquiry

q =2 Welcome, Brandon Watson -
Last login 04 Dec 08:35 AM

NCDST Transactions

Unmatched « Image Retrieval
CIT/CMCS View

Access to system functionality is based upon security roles. If you do not see a function that you need
access to, please contact your CB$ Administrator.
2./ fA01AY3 2y (KS GKNBS K2NRT 2y dl f

your screen.

§ Core

Your current view is

Agency User

Ea

Accounts

Positive Pay

gl

4

Stop Pay

NCDST Transactions

Ba

Funds Transfer

el

Transaction Activities

g

(i

Bulletin/Notifications

Accourns

¢CKS 1 002dzy/i
a{ariasSySyi

a
+

Fdzy Ol Azy

LINE JA R

SNAFAOF A2y dé

O

O

(V)]
QX

t Ay Sgatsidedor Sy dz

ax

C\ =2 Welcome, Brandon Watson
Last login 04 Dec 08:35 AM

(7))

G2 KNS

1. The Overview subfunction brings up the Balance Summary screen which provides latailsgor all

$3,516,587,212.07
Net Balance

Balance Summary

Account # Account Description

Account Status.

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

Current Balance
$0.00
$2,303,120.93
$84,821.14
$133,932.17

$4,013,340.23

frannnn s

Q =? Welcom
asi

AccountNumbers
and Account
Descriptions
redacted for security.




2. Click on the Account Number of the account that you wish to see further informatioA f&areen showing
BalanceDetails and Account Activity will display.

q 522 Welcome, Brandon Watson

Last login 04 Dec 08:35 AM

Balance Details

elect Account 1234567%Account’Name v
Balance : $84,821.14
Product
Name

DISB WITH NO INTEREST

Customer Name Account Number Current Balance
Add Nickname
DEPT OF STATE TREASURER $84,821.14 o e @

Account Info Balances

Customer Name Available Balance

DEPT OF STATE TREASURER §84,821.14

Opening Date

12-17-2012

Account Branch

NC DEPT OF STATE TREASURER BANKING

OPERATIONS SECTION, 3200 ATLANTIC AVE,

USA

Account Activity Q
Opening Balance $112,000.18 osing Balance $84,821.14

Date Description Reference No Amount Balance
12-03-2020 PAID WARRANT - FRB 000MCO0120338A00.J $111,393.00 Dr $84,821.14
12-03-2020 PAID WARRANT - FRB 000MC01203384863 §185.00 Dr $196,214.14
12-03-2020 PAID WARRANT - FRB 000MC01203387545 $90.00 Dr $196,399.14
12-02-2020 CMCS REQUISITION IN 000CMPM20337CFHA $84,821.14 Cr $196,489.14
12-01-2020 PAID WARRANT - FRB 000MC01203360591 $332.18 Dr $111,668.00

Page 1 of 1 (1-50f 5items)
B Account Statement |

Account Statements can also be accessed via this screen.

Account Actiity
Allows you to search for cleared warrants, the amount of consolidated waroarath account activity for the
current period or for a specific period of time.

1. Select theAccountsfunction via the Menu Baand thenAccount Activityfrom the lefthandmenu.
X m O\ 522 Welcome, Brandon Watson ~ =

Last login 04 Dec 08:35 AM

Your current view is

Agency User

< Accounts

Overview

Account Activity

Statement Verification



2. Select the account from th8elect Accountirop-down field.
Banking

Q = 2, Welcome, Brandon Watson
System Last login 04 Dec D8:35 AM

Account Activity
Select Account 1234567Account'Name
Balance : $7,658,020.57

Current Month

3. Select the applicable period from ti8&earch Bylrop-down field.

= Banking 2, Welcome, Brandon Watson
=4 Core (St A = v

Last login 04 Dec 08:35 AM

Account Activity

Select Account 1234567Account/Name

Balance : $7,658,920.57

[Current Month

Current Month
Previous Month All

Previous Quarter meURt To
Date Range

Last 'n' Days

Im

4. Select the applicable transaction type from theansaction Typ&rop-down field.

— Banking 2 Welcome, Brandon Watson
= R Q = v

Last login 04 Dec 08:35 AM

Account Activity

ccount 1234567Account Name

Balance : §7,658,920.57

Current Month

All

Al
Summary of Warrants

Cleared Warrants

Transaction Type&lrop-down field options include:




Cleared Warrants;, Provides listing of all checks paid in numeric order for a specific period of tin
Summary of Warrantg Provides the total dollar amount of checks presented for the day
(consolidated warrants).

9 All-Provides all activity on the account for a speqgteriod of time NCF&Requisitions in and out,
individual paid warrants and consolidated warrants).

=a =

If you selectedspecify Perioffom the SearchBydrop-down field, enter the appropriate date range in the
From DateandTo Datefields. The di@ range must be within 31 days.

= m%nkmg Q =2 Welcome, Brandon Watson

System Last login 04 Dec 08:35 AM

Account Activity
ect Account 123456%Account’Name
Balance : §7,658,920.57

Date Range

10-01-2020 B 10-31-2020 E

All

Enter the exact amount when searching for a specific warrant ifrthen Amountand To Amountfields.
Otherwise, you may enter a financial range in these fields to help locate a warrant.

= mBanking Q B2 Welcome, Brandon Watson «

System Last login 04 Dec 08:35 AM

Account Activity

123456%Account'Name
Balance : §7,658,920.57

Date Range

Toovatao - o200 -
Reference Number ;;'—::':" e

;233 -JQ- IV gSD.DDO_-DD




7. Click theSearchbutton. The account activity information displays at the bottom of the page.

Download

Date Description Reference No Amount
10-30-2020 PAID WARRANT - FRB 000MC0120304A32ZV $7,412.78 Dr
10-30-2020 PAID WARRANT - FRE 000MC0120304AADP $2,973.61Dr
10-30-2020 PAID WARRANT - FRB 000MC0120304ABLD $14,612.92 Dr
10-30-2020 PAID WARRANT - FRB 000MC0120304ADGT $1,144.01 Dr
10-30-2020 PAID WARRANT - FRB 000MCD120304AF36 $34,362.33 Dr
10-30-2020 PAID WARRANT - FRB 000MCD120304AGKM $5,251.01 Dr
10-30-2020 PAID WARRANT - FRE 000MC0120304A6J3 $8,761.58 Dr
10-30-2020 PAID WARRANT - FRB 000MC0120304A7ZL $9,909.93 Dr
10-30-2020 PAID WARRANT - FRE 000MC0120304ACNT $2,153.46 Dr
10-30-2020 PAID WARRANT - FRB 000MCO120304AF2ZN $7,391.19 Dr \//

There may be more than one page of activity associated with the account. Use the page numbersalocg
the bottom of the screen to move between pages.

If you want to download the account activity information, click the Download budtach select the
appropriate format and Your format optionare CSV (Excedy PDF.

An Account Statement is also available from this screen.

Statement Verification

Statement verifications are to be completed by thé" 5F S| OK Y2y (i K® C2NJ SEI YLX §%
needs to be reconciled by the #%f March. Once the statement has been reconciled enter a check in the box

next to the corresponding month.

1. Select theAccountstab and thenStatement Verificationfrom the left-hand menu.

2 Welcomn Watson
B4 b

Last login 04 Dec 08:35 AM

Your current view is

Agency User

< Accounts

Overview

Account Activity

Statement Verification




2. Select the account from th8elect Accountirop-down field.
q =2 Welcome, Brandon Watson ~

—_ System Last login 04 Dec 08:35 AM

1234567Account'Name

Balance : $7,658,920.57

3. Select the fiscal year from tigelect Fiscal Yearop-down field.

— Banking 2 Welcome, Brandon Watson -
—_— m System q B o login 04 Dec 08:35 AM

Select Account 1234567Account'Name

Balance : $7,658,920.57

FneiEEe Current Year -2020-2021

~

I OKSO1 Ay (GKS Y2yikKQa NBO2yOAt SR OKSOlo62E®

Q =2 Welcome, Melissa Rivenbark -

= m Banking
_— System Last login 12 Dec 10:03 AM

select account 123456FAccount Name

Balance : 54,580,461.06

SneEEs Current Year -2020-2021

Reconciled

Month

4 R KK




4. Click theSave button.

= m Banking
— System

Q =2 Welcome, Melissa Rivenbark
Last login 12 Dec 10:03 AM

Month

Reconciled

< & RR

5. Click theConfirmbutton.

p mBanking
—_ System

Q =22 Welcome, Melissa Rivenbark

Last login 12 Dec 10:03 AM

Month

Reconciled

10



Positive Pay

ActivePositive Pay Inquiry
Use this option to determine if a Positive Pay record is active. You may view up to 200 records per inquiry.

1. Select thePositive Payand thenActive Positive Pay Inquirfrom the lefthand menu or the Dashboard at
the top of your screen

2 Welcome, Bra
p<g 2 Welcome, Bra
gl Core il Q

Your current view is

Agency User

& Accounts >
f®l Positive Pay >
fel stopPay >
E NCDST Transactions >
F®) Funds Transfer >

o\ 522 Welcome, Bran

Last login
Your current view is

Agency User

< Positive Pay

Active Positive Pay Inquiry

Batch Positive Pay

Batch Upload Status

Cimmln Daritin Mao

2. Select the applicable account from tBelect Accoundrop-down field.

q 5= 2. Welcome, Brandon Watson

Last login 06 Dec 10:28 AM

123456%Account’Name v
End Warrant Number
From Date
=]
To Date
=]

11



3. Using theStart Warrant Numbernd End Warrant Numbefields, you can filter which warrants are
returned. These fields are optional.

=2 Welcome, Brandon Watson

— Banking
— m System Q‘ Last login 06 Dec 10:28 AM

Active Positive Pay Inquiry

1234567%Account’Name

If youenter the same warrant number in both fields, your results will be limited to only the identified
warrant.
If you specify a range of warrants (e.g., 12345 to 12599), only those active warrants within the specifie

will be returned.

If you leave theséelds blank, the system will return all warrants based upon the date range specified.
the system will limit the number of warrants returned on a search to 200.

4. Using theStart Dateand End Datefields, specify the date range to filter your list of active warrants. These

fields are optional.
Q p= 2 Welcome, Brandon Watson

— Banking
— m System Last login 06 Dec 10:28 AM

Active Positive Pay Inquiry

1234567Account Name

You may estrict your date range to a single day (i.e., enter the same date in botBtdréandEnd Date
fields), or to a specified period of time. The system is designed to display only 200 active warrants at (

12



time; therefore, you may need to modify your @atange or utilize both the warrant number and date rang
fields.

5. Click theSearchbutton. All active warrants meeting the criteria specified displays.
—[Corein e

11-01-2020 =)

11-30-2020 E

Search Results

Reference Number Date Payee Remarks Warrant Mumber Amount Status
129743043 01 Nov 2020 ] | $8.07 Open
129745050 ovovaozo | — $236.50 Open

AN

6. Click theDownloadbutton to save the information as a CSV (Excel) file.

= Banking 2 Welcome, Brandon Watson
_— System q BL Last login 06 Dec 10:28 AM

11-01-2020 E

11-30-2020 Bl

Search Results

Reference Number Date Payee Remarks Warrant Number Amount Status
129743050 01 Nov 2020 _ ] §236.50 Open

~
129743058 01 Nov 2020 _ ] $27.43 Open

13



Batch Positive Pay
This option allows you to upload a file of warrants into the Core Banking system.

1. SelectPositive Payand then from the lefhand menu,then electBatch Positive Pay.

i Core

Your current view is

Agency User

& Accounts >
f&] Positive Pay >
f@] Stop Pay >
g, NCDST Transactions >

i Core

Your current view is

Agency User

Positive Pay

<

Active Positive Pay Inquiry

Batch Positive Pay

Batch Upload Status

Single Positive Pay

2. ClickSelect File for Upload The File Upload pop up window displays.

Batch Positive Pay

I Select Fils for Unload* I [l Chooss file... -

@ Upload

Note

Only TXT file extension is allowed in the
batch upload process.

14



3. From the File Upload pepp window, select the applicable .TXT file and then clickxipenbutton.

@ File Upload =
Loies Ml Desktop » Search Desktop p|
Organize « MNew folder =« [ IZ@I

[ Favorites
Bl Desktop
& Downloads

2| Recent Places

upload example
filetxt !

File name: ~ | All Files (*, -
[ Open |v] Cancel ]

Only .txt file extension is allowed in the batch upload process.

4. Verify you have attached the correct file and clifidoadto upload the fileor clickClearto go back and
choose a different file. Ongmu click theUploadbutton, the file will be uploaded and processed.

= Banking 2 Welcome, Brandon Watson
—_— m System Q\ =4 Last login 07 Dec 08:47 PM

Batch Positive Pay

Note

Only .TXT file extension is allowed in the
batch upload process

Batch files are proceed daily at 10:00am. Files submitted after 10:00am will be processed the next bu
day.

Batch Upload Status
This option allows you to check the status of an uploaded Positive Pay file: All, Processed, Unprocessed or Error.

15



Your current view is

Agency User :

& Accounts >
f®l Positive Pay >
f&1 Stop Pay >
gj NCDST Transactions >

Your current view is

Agency User

Positive Pay

Active Positive Pay Inquiry

Batch Positive Pay

Batch Upload Status

Single Positive Pay

2. SelectStop Pay Inquirgr Positive Pay Inquifyom the Inquiry Fordrop-down field.

Batch Upload Status

Inquiry For

Positive Pay v

Search For

Reference Number

File Name

16



3. SelectAll, ProcessedJnprocessedr Errorfrom the Search Fodrop-down field.

= Banking 26 Welcome, Mark Carlson ~ -
— m System Q‘ =4 Last Iu:_;mﬂ Dec 04:00 PM

Batch Upload Status

Positive Pay

All

4. Enter the reference number in tHeeference Numbefield. This field is optional. Providing a reference
number will limit the results to only that inquiry.
=3 Core [l R
Batch Upload Status
Positive Pay

All

5. Enter the file name in th&ile Namefield. This field is optional. Providing a file name will limit the results to
only that inquiry.

17



= Banking 26 Welcome, Mark Carlson
= mSystem Q = v

Last login 11 Dec 04:00 PM

Batch Upload Status

Positive Pay

5. Using theStart Upload Date and EndUploadDatefields, specify the date range to filter your inquiry. These
fields are optional.

= Banking 26 Welcome, Mark Carlson
—_— mSYSlem O‘ =4 N

Last login 11 Dec 04:00 PM

Batch Upload Status

Positive Pay
All
All Users

You may restat your date range to a single day (i.e., enter the same date in botBtdmtand End Date
fields), or to a specified period of time.

18



6. Enter theusernameor their user ID in thé&ile Uploaded By (usefjeld. This field is optional.

= Banking 26 Welcome, Mark Carlson
—_— m System O‘ L= Last login 11 Dec 04:00 PM

Batch Upload Status

Positive Pay

7. Click theSearchbutton. All files meeting the criteria specified displays. Based upon the number of returned
values, you may be presented with more than one page.

=3 Core [l R
Reference Number Upload Date Type Uploaded By File Uploaded File Status
202011124104 11-Dec-2020 Positive Pay laknight Processed
202010126285 10-Dec-2020 Positive Pay laknight Processed
202008124505 08-Dec-2020 Positive Pay kformosa Processed
202007128798 07-Dec-2020 Positive Pay laknight Processed
202007128187 07-Dec-2020 Positive Pay laknight Processed
20200612752 06-Dec-2020 Positive Pay laknight Processed
202003121520 03-Dec-2020 Positive Pay laknight Processed
202002124901 02-Dec-2020 Positive Pay laknight Processed
202001123818 01-Dec-2020 Positive Pay kformosa Processed
202030114633 30-Nov-2020 Positive Pay laknight Processed

19



Single Positive Pay
This option allows you to add a warrant into the Core Banking®8ysiithout sending a file. Single Positive Pay
items are updated in Core Banking in real time.

Q b2 Welcome, Brand

Last login 10 D

Your current view is

Agency User

g Accounts

E Positive Pay
f@] Stop Pay >
£, NCDST Transactions >

q 522 Welcome, Br:

Last log
Your current view is

Agency User

< Positive Pay

Active Positive Pay Inquiry

Batch Positive Pay

Batch Upload status

Single Positive Pay

2. Select the applicable account from tBelect Accoundrop-down field.

o\ 522 Welcome, Brant

Last login 10 Dec

Single Positive Pay

Select Account Number® 1234567Account’Name

Select Transaction Type*
Warrant Number*

Warrant Amount*

3. SelectAddfrom the Select Transaction Typdrop-down field.

20



= msankmg
— System

Single Positive Pay

q 522 Welcome, Brandon Watson -
Last login 10 Dec 08:04 AM

Account Number* 1234567Account'Name

4. Enter the warrant number in th&/arrant Numberfield.
| Core [ty

Single Positive Pay

Q = 2) Welcome, Brandon Watson
Last login 10 Dec 08:04 AM

1234567Account'Name

12345

5. Enter the amount in th&Varrant Amountfield.
= B8

Single Positive Pay

Q = 2. Welcome, Brandon Watson
Last login 10 Dec 08:04 AM

| 1234567AccountName
12345 )
$500 GG_

21



6. Enter the issue date in thesue Datdield. Follow the date format provided.

= Banking 2 Welcome, Brandon Watson
= Coreliedh A = v

Last login 10 Dec 08:04 AM

Single Positive Pay

ct Account Number* 123456%Account'Name

12345

$500.00

7. 9y G SNI G KS LI sPayBeNamdield. YTSis fiely is dptiosal.
— mgﬁgtg:? Q =2 Welcome, EIEranan Watson -

Single Positive Pay

ect Account Number 1234567Account'Name
Ad;i 7 : h
12345 %
$500 '307
1 2—-:;2;3’20 =]
;cr)eil'esrteri

8. Click theSubmitbutton. If you need to start over, click tli#earbutton.
= EI05E=r T o
Single Positive Pay

ct Account Number 1234567Account’Name

12345

$500.00

12-02-2020 5]

Joe Tester

22



9. Verify the information is correct on thgingle Positive Pay Verify screen. Click th€onfirmbutton to
confirm the positive pay. Otherwise, click tBackbutton to make corrections.

q =2 Welcome, Melissa Rivenbark

Last login 13 Nov 08:31 AM

Single Positive Pay

Account Number
1234567

Warrant Number

12345

Warrant Amount

$500.00

Transaction Type

Add

Issue Date

02 Dec 2020

Payee Name

Joe Tester

@ Confirm

10. Click theOkbutton on theSingle Positive Pay Confirmscreen to finalize the process.

= mgqmm Q, == Welcome, Melissa Rivenbark «-

em Lastlogin 13 Nov 0B:31 AM

Single Positive Pay

Reference Number
128589732

¥Your request has been submitted successfully

Ok

Deleting a Positive Pay Record
This option allows you to delete a warrant from the Core Banking System. The deleted item is updated in Core
banking in real time. Positive yeecords should be deleted from the system when a warrant is voided.

q i Welcome, Melissa Rivenbark

Last login 13 Nov 08:31 AM

g Accounts >
f® Positive Pay >
f@] Stop Pay >
g NCDST Transactions >

23



Q p=28 Welcome, Meliss nbark -

Last login 13 Nov 08:31 AM

Positive Pay

Active Positive Pay Inquiry

Batch Positive Pay

Batch Upload Status

Single Positive Pay

2. Select the applicable account from tBelect Accoundrop-down field.

Q, 528 Welcome, Melissa Rivenbark

Last login 13 Nov 08:31 AM

nt Number* 1234567Account'Name

Warrant Number'

Warrant Amount

ssue Date’

3. SelectDeletefrom the Select Transaction Typdrop-down field.

q 5% Welcome, Melissa Rivenbark

Last login 13 Nov 08:31 AM

Select Account Number* 123456%Account:Name

q =% Welcome, Melissa Rivenbark
Last login 13 Nov 08:31 AM

Select Account Number* 1234567Account'Name ~
Select Transaction Type
Delete ~

24



Enter the amount in th&Varrant Amountfield.
— msankmg Q g2 Welcome, Melissa Rivenbark

System Last login 13 Nov 08:31 AM

Single Positive Pay

Select Account Number* 1234567Account’Name

Delete

12345

$100.00

Enter the issue date in thiesue Datdield. Follow the required date format.
E mﬁanklng Q =% Welcome, Melissa Rivenbark

System Last login 13 Nov 08:31 AM

Single Positive Pay

1234567Account'Name

Delete

12345

$100.00

12-02-2020 B

Click theSubmitbutton.
= Banki . .
— ms@gte‘:wg Q =% Welcorneiar;figiﬁgmvvneggaﬁ )

Single Positive Pay

Select Account Number 1234567Account’Name
D_eiet; -; -

12345

S\O0.00_.

Verify the information is correct and clickelConfirmbutton to continue. If the information is not correct,
click the Back button to make the necessary edits.

25



= mBanking Q =28 Welcome, Melissa Rivenbark

System Last login 13 Nov 08:31 AM

Single Positive Pay

1234567

9. Click theOkbutton on the confirmation screen to finalize the process.

= Banking 26 Welcome, Melissa Rivenbark
_ m&;stem Q B< Last login 13 Nov 08:31 AM

Single Positive Pay

Reference Number
128589732
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Stop Pay

Single Stop Pay

This option allows you to add a Stop Payment on a warrant in the Core Banking System without sending a file.
Single Stop Pay items are updated in Core Bankirggiriime. Stop Payments should only be used if the payee

has notified you that the check has been lost. (Warrants that have been voided by the agency should be deleted
from Positive Pay).

1. SelectStop Payand thenSingle Stop Pafrom the lefthand meru.

b=, Welcome, I

& Accounts >
f@l Positive Pay >
f&l Stop Pay >
& NCDST Transactions >
f@] Funds Transfer >

< Stop Pay

Active Stop Pay Inquiry

Single Stop Pay

Batch Stop Pay

2. Select the applicable account from tBelect Accoundrop-down field.

b= 28 Welcom

Single Stop Pay

Select Account Number* 1934567A0cn1 it Name N

Warrant Number*

Warrant Amount*

Issue Date*
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3. SelectAddfrom the Select Transaction Typdrop-down field.
— mgﬁsntlgg? Q g2 Welcome, Melissa Rivenbark

Last login 13 Nov 08:31 AM

Single Stop Pay

Select Account Number 1224567Accoint:Name

4. Enter the warrant number in th&/arrant Numberdrop-down field.
— mgﬁsnlg:? Q =% Welcome, Melissa Rivenbark

Last login 13 Nov 08:31 AM

Single Stop Pay

FesumTmEer 1234567Account Name

12345

5. Enter the amount in th&Varrant Amountfield.

= Banking 26 Welcome, Melissa Rivenbark
= msvstem QA = he

Last login 13 Nov 08:31 AM

Single Stop Pay

1234567Account Name

12345
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6. Enter the issue date in the Issue Date field.

— Banking 26 Welcome, Melissa Rivenbark
—_— mSyﬁem Q = v

Last login 13 Nav 08:31 AM

Single Stop Pay

Select Account Number* 1234567Account'Name
12345

S2G'ZI.CI'J_

12-01-2020 B

ThePayee Namend Stop Pay Reascdiields are optional. Contact your local CB$ Administrator to deterr
if you need to capture information in these fields based upon agency needs or preference.

7. Clickthe Submitbutton.

8. Verify the information is correct on thgingleStopPay¢ Verify screen. Click th8ubmitbutton to confirm
the stop pay. Otherwise, click tigackbutton to make corrections.

= Banking 26 Welcome, Melissa Rivenbark
—_— m System Q B2 Last login 13 Nov 08:31 AM o
Single Stop Pay

1234567

12345

$200.00

e

9. Click theOk button on theSingleStopPay¢ Confirmscreen to finalize the process.

= Banking 26 Welcome, Melissa Rivenbark -
_— m System q L= Last login 13 Nov 08:31 AM

Single Stop Pay

Reference Number
714352
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Delete Stop Pay
This option is used to delete an active Stop Pay record. For instance, the payee notifies you that thehaarrant
been found. The Stop Pay record can be deleted in order for the warrant to be paid.

Q sz 28 Welcome, Melis:

Lastlogin 13 N

Stop Pay

Active Stop Pay Inquiry

Single Stop Pay

Batch Stop Pay

2. Select the applicable account from tBelect Accoundrop-down field.

Ck =28 Welcome, Meliss
Last login

0
i

nt Number* 1234567Account’Name ~

Select Transaction Type*

v
Warrant Number’

Warrant Amount’

ssue Date*

3. SelectDeletefrom the Select Transaction Typ#rop-down field.

Banking Q, =% Welcome, Melissa Rivenbark

System Lastlogin 13 Nov 08:31 AM

Single Stop Pay

Select Account Number* 123456%Account’Name ~

Select Transaction Type*

Warrant Amount’

ssue Date*
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4. Enter the warrant number in th&/arrant Numberfield.
=4 Core [y Q  x® Welcome, Melissa Rivenbark v
Single Stop Pay

Account Mumber 1234567Account'Name

12345

5. Enter the amount in th&Varrant Amount field.

= msankmg C\ 28 Welcome, Melissa Rivenbark
— System Last login 13 Nov 08:31 AM

Single Stop Pay

ect Account Nurmber® 1234567AccountiName
—_—
12345 é
$200.0 CI_
- =]

6. Enter the issue date in thHesue Datdield.
= mBanking Q =28 Welcome, Melissa Rivenbark

System Last login 13 Nov 08:31 AM
Single Stop Pay

Select Account Number 1234567Account'Name

12345

ThePayee Nameand Stop Pay Reasdiields are optional. @htact your local CB$ Administrator to determi
if you need to capture information in these fields based upon agency needs or preference.

7. Click theSubmitbutton.
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8. Verify the information is correct on thgingleStopPay¢ Verify screen. Click th€onfirmbutton to confirm
the stop pay. Otherwise, click tlackbutton to make corrections.

= Banking 26 Welcome, Melissa Rivenbark
= RS A o M

Last login 13 Nov 08:31 AM

Single Stop Pay

Account Number
1234567
Warrant Number
12345

Warrant Amount

$200.00

Transaction Type
Delete

Issue Date

02 Dec 2020
Payea Name

Stop Pay Reason

=2 Welcome, Melissa Rivenbark ~
Last login 13 Nov 08:31 AM

Single Stop Pay

Reference Number
714352

YOur reque:

Active Stop Pay
To see if a Stop Pay record is active.

1. SelectStop P

ayand thenActive Stop Pay Inquirfrom the lefthand menu

Q p=x 28 Welcome, Melissa Rivenbark

Last login 13 Nov 08:31 AM

B Accounts >
f@l Positive Pay >
f@l Stop Pay >
S NCDST Transactions >
= Funds Transfer >
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q =% Welcome, Melissa Rivenbark -

Last login 13 Nov 08:31 AM

Stop Pay

Active Stop Pay Inquiry

Single Stop Pay

Batch Stop Pay

C\ =% Welcome, Melissa Rivenbark
Last login 13 Nov 08:31 AM

nt Number* 1234567AccountName v

Start Warrant Number

End Warrant Number

3. Using theStart Warrant Numbeand End Warrant Numbefields, you can filter which warrants are
returned. These two fields are optional.

— Banking 26 Welcome, Melissa Rivenbark <,
— mSystem Q\ B Last login 13 Nov 08:31 AM

Active Stop Pay Inquiry

Select Account Number* 1234567AccountName v
t arrant I el

Ei a mbe

From Date

To Date

If you enter the same warrant number in both fieldspuyoesults will be limited to only the identified
warrant.

If you specify a range of warrants (e.g., 12345 to 12599), only those active warrants within the specifig
will be returned.

If you leave these fields blank, the system will return all waedsased upon the date range specified.
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4. Using theStart Dateand End Datefields, specify the date range to filter your list of active warrants.

= Banking 26 Welcome, Melissa Rivenbark
= B Q= v

Last login 13 Nov D8:31 AM

Active Stop Pay Inquiry

Select Account Numbe 1234567Account'Name

11-01-2020 =)

11-30-2020 =]

You may restrict your date range toiagle day (i.e., enter the same date in both tBrtandEnd Date
fields), or to a specified period of time.

5. Click theSearchbutton. All active warrants meeting the criteria specified displays.

— Banking 26 Welcome, Melissa Rivenbark
S Core it QU =

Last login 13 Nov 08:31 AM

Q, Search  Clear

Search Results

Reference Number Date Payee Remarks Warrant Number Amount Status
702611 06 Feb 2020 4191155 $138.97 Open
702587 06 Feb 2020 4191255 $52.52 Open
702861 13 Feb 2020 4191355 $41.88 Open
702358 13 Feb 2020 4191383 $2,79178 Open
702356 13 Feb 2020 4191384 $2,538.84 Open
703192 13 Feb 2020 4191462 $516.72 Open
702545 13 Feb 2020 4191464 $500.60 Open
702546 13 Feb 2020 4191465 $168.00 Open

A

702547 13 Feb 2020 4191466 $168.00 Open

6. Click theDownloadbutton to save the information as a CSV (Excel) file.
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Batch Stop Pay
In the event that a number of Stop Payments need to be issued on an account a Stde €ay liie uploaded
and submitted for processing.

1. SelectStop Payand thenBatch Stop Pajrom the lefthand menu

g Q, sz 28 Welcom

Accounts

[l Positive Pay >

f&l Stop Pay >

g, NCDST Transactions >

f®) Funds Transfer >

Q =<2 Welcom

Stop Pay

Active Stop Pay Inquiry

Single Stop Pay

Batch Stop Pay

2. Click theChoose fildbutton under Select File for Upload The File Upload pop up window displays.

Batch Stop Pay

Select File for Upload*

[ Choose file @I‘

Note

Only .TXT file extension is allowed in the
batch upload process
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3. From the File Upload pepp window, select the applicable .TXT file and then clickxipenbutton.

@ File Upload 3
Loies Ml Desktop » Search Desktop o |
Organize » MNew folder =~ 0 @

[ Favorites
Bl Desktop
& Downloads

=2l Recent Places

upload example
filetxt !

File name: ~ | All Files (*, -
[ Open |v] Cancel ]

Only .txt file extension is allowed in the batch upload process.

4. Verify you have attached the correct file and clifidoadto upload the fileor clik Clearto go back and
choose a different file. Ongmu click theUploadbutton, the file will be uploaded and processed.

— Banking 26 Welcome, Melissa Rivenbark
= [R5 Q= : v

Last login 13 Nov 08:31 AM

Batch Stop Pay

E Example Filetxt @

Only .TXT file extension is allowed in the
batch upload process

Batch files are processed daily at 10:00am. Files submitted after 10:00am will be processed the next |
day.

Deposit Rporting Reconciliation

This function allows you to view deposits enteredNiF$hat do not match deposit information received from
bank. SelectNCDST Transactioasid thenUnmatched CIT/CMCS View in the l&fand menu.
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X m Q ==? Welcome, Brandon Wa

Last login 12 Dec 09:

Your current view is

Agency User

4 NCDST Transactions

Unmatched CIT/CMCS View

Image Retrieval

1. Select the applicable account from tBelect Accountrop-down field. This field is required.

Banking

2) Welcome, Brandon Watson
v €ico A a (son -
System O‘ =i Last login 12 Dec 09:22 AM

123456%Account'Name

From Date(MM-DD-YYYY To Date{MM-DD-¥YYY) @l
=

Note

This function enables you to get the

transaction details of selected CIT
Accounts. Choose the Date Range to
Filter the further transaction details

2. Enter a date range in therom Dateand To Datefields. These fields are optional.

Banking Q p= 2’ Welcome, Brandon Watson -

System Last login 12 Dec 09:22 AM

1234567Account'Name

From Date(MM-DD-YYYY) To Date(MM-DD-Y¥YY, @I
11-01-2020

11-30-2020

Note

This function enables you to get the

transaction details of selected CIT
Accounts. Choose the Date Range to
Filter the further transaction details

Using theFromand To Datefields, you can restrict the numbef unmatched CINMCF3tems that
display. If you leave these fields blank, all information for the selected account will display.
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3. Click theSearchbutton.

= Banking 2 Welcome, Brandon Watson
_ MSystem q‘ = Last login 12 Dec 09:22 AM
Selecticcount  1234567AccountName
11-01-2020 = 11-30-2020 B @ I
Note

© Clear This function enables you to get the

transaction details of selected CIT
Accounts. Choose the Date Range to
Filter the further transaction details

4. The information displays based upon the criteria selected. ClicReélenloadbutton to save the
information in a .CSV format.

—_— Banking 2, Welcome, Brandon Watson -
—_— m System q P=] Last login 12 Dec 09:22 AM

STACEOUNT 1234567ACcoUNt Name

11-01-2020 E 12-11-2020 B
Note

This function enables you to get the

transaction details of selected CIT
Accounts. Choose the Date Range to

List of Unmatched CIT/CMCS Transactions Eithe further transaction details
Posting Date Account 1D Reference No Sequence No Description currency Credit Amount Dt
A BA
12-10-2020 0200192 00DBAIT203469KQN  0DOZRIN203461034 [B,E'L?,’;.NT" USD 34055.84 0.

Page 1 of 1 (1of 1items)

FundsTransfer Role

Initiating Funds Transfers

This function allows funds to be transferred from a Disbursing or STIF account to a desigmktead
beneficiary on a repetitive basidlotification of wires greater than $25 million should be sent to DST Bgnkin
no later than 4pm on the day before the effective dat@his can be accomplished by either emailing
dst.disbursing@nctreasurer.coar by initiating and authorizing the wire on Core Banking.
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mailto:dst.disbursing@nctreasurer.com

Sekct FundsTransferand thenlnitiate Funds Transfedocatedin the lefthand menu

Q\ 522 Welcome, Bra

Last logil

Your current view is

Agency User

8 Accounts

f@ Positive Pay >
f@l Stop Pay >

NCDST Transactions >
f@l Funds Transfer >

Q, g 28 Welcome, Melissa Rivenbark «
Last login 13 Nov 08 AM

Funds Transfer

View Funds Transfer

Initiate Funds Transfer

Modify Funds Transfer

Select the applicable template from ti8=lect Template Typdrop-down field.

Funds Transfer-Initiate

Template Type

MNormal R

Please Select

Normal

Retirement Payment

Limits Tax Payment

Initiation Limit

Authorization Limit

There are three (3) options to choose from when initiating a funds transfer. Each template has a u
seven (7) digit ID number. Templates have been established to send repetitive wires with specific &
information for specific purposes. Once the telate ID has been selected the Source Account and
Bank/Agency information will préll.

Contact your agency administrator if you do not see the desired template number in the dropdown
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Normal Template
1. Select the template from th&@emplate IDdrop-down field.

Funds Transfer-Initiate

Effective Date 12-11-2020

2.9y GSNI @2dzNJ | 3SyOeQa | & WderREEBrénceeE FSNBY OS ydzYo SNJ Ay
NOTE: This is an optional field that allows you to assign a refenameker to the funds transfers.

= mBamkmg Q =% Welcome, Melissa Rivenbark

System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

1234567Template'Name ~

Normal

FUND MONTHLY RET BENEFITS PD ACH

Effectivebate 12-11-2020
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3. Enter the dollar amount in th&ransfer Amounfield.

oo msankmg Q, <% Welcome, Melissa Rivenbark
— System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate
1234567Template'Name ~

Normal

FUND MONTHLY RET BENEFITS PD ACH

$10,000.00

12-11-2020 =]

4. Enter the date the wire will be processed in tGiective Datefield.

= mBankwng Q =% Welcome, Melissa Rivenbark

System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

1234567TemplaterName ~

Normal

FUND MONTHLY RET BENEFITS PD ACH

$10,000.00

12-11-2020 5]

Here are a few key reminders when considering tHeative date of a funds transfer:

I Wires must be initiated and authorized by 10:00 am to be processed the same day.

T 2ANB&a gAGK GKS OdNNNByid RlI&Qa RIFIGST NBOSA@S
day and may not be processed at all.

I Plase be sure the value date is future dated for wires initiated/authorized after 10:00am.

9 Funds transfers will not be processed on holidays or weekends. Funds transfers entered on the
days will automatically be assigned the value date of the next busméday.

I Do not authorize wires after 4pm. Wire transfer requests may be rejected by the system if an
attempt is made to authorize the request after 4pm.
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5. Click thenitiate button.

Funds Transfer-Initiate

emplate 1D 1234567Template'Name v

emplate Type Normal

FUND MONTHLY RET BENEFITS PD ACH
e AT $10,000.00

Effective Date 12-11-2020

6. Verify the information is correct and click t@mnfirmbutton.
NOTE: If a correction is needed, click on@mangebutton and make the necaary corrections.

Banking

Q, p=x 28 Welcome, Melissa Rivenbark -
System Last login 13 Nov 08:31 AM

REVIEW

You initiated a request for Internal Transfer. Please review details before you confirm!

1234567 Template'Name

FUND MONTHLY RET BENEFITS PD ACH

$10,000.00

Effective Date
11 Dec 2020
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7. Transfer is submitted successfully
c\ p=28 Welcome, Melissa Rivenbark «

S Core il
— System Last login 13 Nov 08:31 AM

Transfer Money

I & CONFIRMATION

Transfer Money submitted successfully.

12120B9BB9C1

Pending for Approval

123456 Normal

FUND MONTHLY RET BENEFITS PD ACH

$10,000.00 20201211

9980345

What would you like to do next?

Please contact the Core Banking Help Desk at8a#®8916 if a funds transfer needs to banceledafter it
has been initiated and authorized.

Tax Template

These templates are used to pay NC Sales and Use TdQdax payments are paid directly to the Dept. of
Revenue and are considered Straidihiru payments. These payments must be initiated aunthorized at least

one day prior to the effective date.

1. SelectTax Paymenfor the Template TypeThen select theemplate from theTemplate |Ddrop-down field.

q p= 28 Welcome, Melissa Rivenbark

—_— System Last login 13 Nov 0B:31 AM

Funds Transfer-Initiate

[Template Type Tax Payment
@ Initiate

Limits

Initiation Limit

Authorization Limit

Funds Transfer-Initiate

Template 1D 1234567TemplaterName N

Template Type Tax Payment
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2.9y GSNJ @2dzNJ | 3SyOeQa | & WdeREEréncdeE FSNBSY OS ydzYo SNJ Ay
NOTE: This is an optional field that allows you to assign a reference number to the funds transfers.

= mBankmg Ck g% Welcome, Melissa Rivenbark
—_— System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate
Template Type

Limits

Tax Payment

Initiation Limit

Authorization Limit

Funds Transfer-Initiate

emplate ID 1234567TemplaterName ~

emplate Type Tax Payment

3. Enter the dollammount in theTransfer Amounfield. Do not use commas.

Banking C\ p=x %8 Welcome, Melissa Rivenbark -

System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

=mplate 1D 1234567Template’Name

=mplate Type Tax Payment
Payment De TAX W/H PAYMENT RETIREMENT 224
Transtera $1,000.00

4. Enter the name and phone number of the person to be contacted for questions regarding the transfer in the
Contact Informationfield.
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q = Welcome, Melissa Rivenbark

Banking
Last login 13 Nov 08:31 AM

System

Funds Transfer-Initiate

1234567Template’Name

Tax Payment

Paymen TAX W/H PAYMENT RETIREMENT 224
TransfrAmount $1,000.00

= Banking 26 Welcome, Melissa Rivenbark
— m System Q = Last login 13 Nov 08:31 AM

1234567Template'Name

pe Tax Payment

TAX W/H PAYMENT RETIREMENT 224

sneterAmeant $1,000.00

co formation John Smith 619-099-9999

Remitter Agency Tax ID Number* 123456789

Payment Tax Type Code FaN
Payment Period End Date
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6. Enter5-digit payment code in th&aymentTax Type Codgeld.

= msankmg Q =S Welcome, Melissa Rivenbark -

System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

emplate ID 1234567Template'Name ™
Template Type Tax Payment
Payment Details TAX W/H PAYMENT RETIREMENT 224
Transfer Amount $1,000.00
John Smith 919-999-9999
Remitter Agency T . 123456789
Payment Tax Type Code* 04111 -
Payrment Period End Date

7. Enter the payment period end date in tiayment Period End Datiégeld. This date cannot be greater than
the effective date.

h gigtggg Q = V\lelc:omeL,at:lleulgiiF;E; E:‘s‘g‘a‘:a;: v
Payment Details TAX W/H PAYMENT RETIREMENT 224
Transfer Amount: 51,000.00
mation John Smith 919-999-9939
Remitter Agency T: = 123456789
Payment Tax Type Code 04111
Payment Period End D 12-11-2020
Effective Date 12-15-2020
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SOUrC: n
e _

Payment Detalls TAX W/H PAYMENT RETIREMENT 224

8. Enter the date the wire will be processed in ttective Datefield.

26 Welcome, Melissa Rivel
Ck P Last login 13 Nov 08:31 AM

TransferAmourt $1,000.00
Contact Information*

John Smith $19-999-9999

Remitter Agency Tax D Number* 123456789

Payment Tax Type Code* 04111
Payment Period End Date* 12-11-2020
Effective Date* 12-15-2020

& Initiate 8 Clear 7N
AN
\ A

9. Click on thdnitiate button.

Payment Details TAX W/H PAYMENT RETIREMENT 224

e o $1,000.00

Centact nfermation’ John Smith 919-003-9999

Remitter Agency Tax ID Number* 123456780

Payment Tax Type Code* 04111

Payment Period End Date* 12-11-2020
Effective Date* 12-15-2020

& Initiate 8 Clear N
LN
\ v

10. Verify the information is correct and click t@onfirmbutton.
NOTE: If a correction is needed click on@eangebutton and make the necessary corrections.
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Banking 26 Welcome, Melissa Rivenbark
A ] ‘N
System Q B Last login 13 Nov 08:31 AM

TAX W/H PAYMENT RETIREMENT 224

$1,000.00

15 Dec 2020
John Smith 919-999-9999

123456789

04111

2020-12-11

Please contact the Core Banking Help Desk at8dU8916 if a funds transfer needs t@ banceledafter it
has been initiated and authorized.

Retirement Template
These templates are used to make retirement contributions.

1. SelectRetirement Paymenfor the Template TypeThen select théemplate from theTemplate IDdrop-

down field.
= mBankmg Q 5= 2 Welcome, Melissa Rivenbark s

System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

e Retirement Payment
Limits
Initiation Limit

Authorization Limit

Funds Transfer-Initiate 1234567Template'Name

emplate Type Retirement Payment
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2.9y SN @2dzNJ  3SyOeQa | & @derREEBrécdE FSNBEY OS ydzyo SNJI
NOTE: This is an optional field that allows you to assign a reference ntortberfunds transfers.

— Banking 26 Welcome, Melissa Rivenbark
=J Core st Q= v

Last login 13 Nov 08:31 AM

Funds Transfer-Initiate
el 1234567Template'Name

Retirement Payment

12-11-2020 B

3. Enter the dollar amount in th&ransfer Amounfield. Do not use commas.

= Banking 26 Welcome, Melissa Rivenbark
S Core (St A = M

Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

1234567 Template'Name

Retirement Payment

$2,000.00

12-11-2020 5]
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4. Enter the date the wire will be processed in tGective Datefield.
= Core L] Q, [ Welcome, Melissa Rivenbark

System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

1234567Template'Name

te Type Retirement Payment

$2,000.00

Effective Date! 12-16-2020 ~

Here are a few key reminders when considering the effective date of a funds transfer:

I Wires must be initiated and &oorized by 10:00 am to be processed the same day.
1 2ANBa gAGK (GKS Od2NNByid RlIe&Qa RIGST NBOSA@GS
day and may not be processed at all.

5. If desired enter additional information regarding the funds transfer in Memaofield. This is an optional
field.

Banking Q = Welcome, Melissa Rivenbark ~

System Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

=y 1234567Template-Name

emplate Type Retirement Payment

snerEramout $2,000.00

This is opticnal

setive Date 12-16-2020
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6. Enter account to be credited in tHRemitting Agency Account Numbéield.

= Banking 26 Welcome, Melissa Rivenbark
—_ mSystem Q = v

Last login 13 Nov 08:31 AM

Funds Transfer-Initiate

1234567Template’Name

Retirement Payment

52,000.00

This is optional

12-16-2020 =

1234567

7. Erter the payment code in thayment Type Codield.

— Banking 26 Welcome, Melissa Rivenbark
—_ mSyStem Q = v

Last login 13 Nov D8:31 AM

$2,000.00
This is optional

Effectiie Date! 12-16-2020 B

1234567

1234

Fayment Period Date 'm]

Banking 26 Welcome, Melissa Rivenbark
System q B2 h

Last login 13 Nov 08:31 AM

$2,000.00
This is optional
Fffective Date! 12-16-2020 B

1234567

pe Code 1234

$500.00
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9. Enter the payment period date in tHeayment Period Datéield. This date cannot be greater than the
effective date.

Banking 26 Welcome, Melissa Rivenbark
System O‘ L= N

Last login 13 Nov 08:31 AM

$2,000.00

This is opticnal

Effective Date 12-16-2020 £
Remitter A A 1234567

Pa 2 1234

Employee Al $500.00

Payment Pel 11-30-2020 ﬂ

10. Click thenitiate button.

= Banking 26 Welcome, Melissa Rivenbark
= msvstem Q = v

Last login 13 Nov 08:31 AM

$2,000.00

This is optional

Effective Date* 12-16-2020 ]
tter Agency Account 1234567

Payment Type 1234

Employee A $500.00

Payment Period Date 11-30-2020 ]
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11. Verify the information is correct and click t@onfirmbutton.
NOTE: If a correction is needed click on@engebutton and make the necessary corrections.

26 Welcome, Melissa Rivenbark
ck B Last logi 3 v 08:31 AM

Source Account

Bank/Agency

Payment Details

TAX W/H PAYMENT RETIREMENT 224
Transfer Amount

$1,000.00

Effective Date

15 Dec 2020

Contact Informaticn

John Smith 919-998-9999
Remitter Agency Tax D Number
123456789

Payment Tax Type Code

04111

Payment Period End Date
2020-12-11

® Cancel ¢ Change

Please contact the Core Banking Help Desk at8dU38916 if a funds transfer needs to banceledafter it
has been initiated and authorized.

Authorizing a Funds Transfer
All initiated funds transfers must be authorized bBR& & A Iy I G SR | LILINR @S NI ttSFas
Banking Administrator if you are not sure who is assigned to approve your funds transfers.

1. SelecftTransaction Activitiesind thenselectTransacitons.

g 260 Welce
ocors Qg v

Your current view is

Agency User

B Accounts >
fe] Positive Pay >
f@l Stop Pay >
S, NCDST Transactions >
F®l Funds Transfer >
f@l Transaction Activities >

I
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Q, gz 28 Welcor Carlson

Las 2 1:34 AM

Your current view is

Agency User

<

Transaction Activities

[Transactions >

2. Select theTransactions to Authorizéab.

g 226 Welco
Sy coroER Qo

our current view is

Agency User

<

Transactions

Transactions to Authorize

3. Enter theEffective Date Fronand Effective Date Talates in order to search for initiated funds transfers
or just clickSearch

Transactions To Authorize

User Reference

Status In Progress

Effective Date From Effective Date Fre Effective Date To

Effective Date To
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4. Click the applicable reference number under fReference Nmbercolumn to view transaction details.

—_— m Banking
— System

Q p=x28 Welcome, Mark Carlson

Last login 12 Dec 11:34 AM

Transactions To Authorize

12/01/20

Payments n
O Effective Date

15 Dec
12:00 AM

11 Dec
- 12:00 AM

Source Account

Amount

$1,000.00

$10,000.00

12/30/20

Initiated By

Melissa Rivenbark

Melissa Rivenbark

Reference Number

1212EE9FBBCE

12120B9BB39C1

Status
(©) In Progress
(©) In Progress

5. Once the information is verified to be correct, click on Amprovebutton located at the top of the
screen

— m Banking
—_ System

q Bz 2 Welcome, Mark Carlson

Last login 12 Dec 11:34 AM

Authorize Funds Transfer

=3 e

Fund Transfer Details

\ 1234567Template'Name

Tax Payment
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6. Enter approval comments if necessary

| Comment

Party Maintenance Transactions Approval

Remarks (Optional)

7. Funds Transfer is successfully appraved

Initiate Funds Transfer

@ CONFIRMATION
You have successfully approved the transaction

Reference Number

1212EE9FBBCE .

Host Reference Number
2034714483150000

Status

Completed

What would you like to do nex

Go To Dashboard Print

1 Do not authorize wires after 4pm. Wire transfer requestay be rejected by the system if an
attempt is made to authorize the request after 4pm.
1 If the transaction needs to be rejected, please refer to the instructionssfecting a funds
transferbelow.
1 If the transaction needs to be modified, please refer to the instructions for modifying a funds
transfer below.
0 Authorizer Actions
o Initiator Actions
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Rejectinga Funds TransfeAuthorizer Actions
This function is used when a funds transfer needs to be sent back to the initiator for corrections.

1. Select theTransaction Activitiesab and then from the lefhand menu, selecfransactions

Your current view is

Agency User

| 5B Accounts >
fel Positive Pay >
f@l Stop Pay >
S NCDST Transactions >
f® Funds Transfer >
f@1 Transaction Activities >

X

Your current view is

Agency User

< Transaction Activities

Transactions >

2. Selecthe Transactons To Authorizéab andthen complete the effective date from and to fields to search
for initiated funds transfers

Your current view is

Agency User

Transactions

<

Transactions to Authorize

Transactions To Authorize

User Reference

Status In Progress

Effective Date From 12/01/20 Effective Date To 12/31/20
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3. Click the applicable reference number under the EBarRigfgrence No column to view transaction details.

= m Banking
—_— System

q =% Welcome, Mark Carlson ~

Last login 12 Dec 11:34 AM

Payments n
O Effective Date

- 11 Dec

12:00 AM

Effective Date From 12/01/20

Source Account

6000224

Amount

$10,000.00

12/31/20 B

Initiated By

Melissa Rivenbark

Reference Number

12120B9BB9C1

Status

(@) In Progress

4. Clickthe Rejectbutton to send the funds transfer back to theitiator to make the necessary changes to the

request.

q p 28 Welcome, Mark Carlson +

Last login 12 Dec 11:34 AM

= m Banking
_— System

Authorize Funds Transfer

- [

Fund Transfer Details

123456 7Template:Name
Tax Payment
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5. Funds Transfer successfully rejected

Q 5=28 Welcom

Last

Initiate Funds Transfer

@ CONFIRMATION
You have rejected the request

Referance Number
12120B9BBAC1

Status

Rejected

What would you like to do next?

Go To Dashboard Print

Modifying a Funds Transfénitiator Actions
This function allows the initiator to make changes to a funds transfer once it has been returned by the
Authorizer.

1. SelectFunds Transfeand thenModify Funds Transfefrom the lefthand menu

q =2 Welcome,

Last Ic

B Accounts >
fel Positive Pay >
f&] Stop Pay >
&B,  NCDST Transactions >
Funds Transfer >

Funds Transfer

View Funds Transfer

Initiate Funds Transfer

Modify Funds Transfer
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2. SelectRejectedfrom the Statusdrop down
Banking c% =2 Welcome, Melissa Rivenbark

System Last login 12 Dec 10:03 AM

Modify Funds Transfer Search

3. Click theUserReferencdink to retrieve the detailed information.

= msanking Q p=2® Welcome, Melissa Rivenbark

System Last login 12 Dec 10:03 AM

Modify Funds Transfer Search

Rejected

m
v
i
i
n
5
o
i
m
T
i
v
|

Date Initiated By Source Account Amount User Reference Status

11 Dec . . ciected
| A ARR AR 12120BOBBO @) Rejected
2020 Melissa Rivenbark - $10,000.00 2120B9BBICT @re

Banking 23, Welcome, Melissa Rivenbark
System Ck B4 Last login 12 Dec 10:03 AM

12-12-2020 =]
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5. Click theModify button.

6. dickthe Confirmbutton.

View Transactions
This tab allows you to view the status of all futidssfers entered in Core Banking.

1. SelectFunds Transfeand thenView Funds Transfdrom the lefthand menu
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