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Overview

This job aid describes how an eligibility worker or eligibility supervisor should add Work
Registration evidence to an Integrated Case.

Note: Send the DSS-8569 Consolidated Work Form notice after Work Registration evidence is
entered if applicable. Refer to the Work Registration Exemption job aid.

Step-by-Step Instructions

1. Navigate to the Evidence Dashboard on the Integrated Case.
Note: Refer to the Navigating to the Evidence Dashboard of an Integrated Case job
aid.

2. Scroll down under the Household section, hover over Work Registration, then click
the + for Work Registration.
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3. The New Work Registration Evidence pop-up appears. Enter all required information
and make the applicable selections then click Save.

Note: The DSS-8569 date fields are required to complete New Work Registration
Evidence.
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4. Repeat step 3 to add Work Registration evidence for additional household members
as needed.



