
 

 
 
 

Authorizing an Application 

Last Updated: 10/26/2018 

Overview 

This job aid describes how to authorize an application. 

Step-by-Step Instructions 

1. Navigate to the Person page. Click the Applications tab. 

 

Note: For navigation steps to the Person page, refer to Searching for Persons job aid. 

2. The Applications page displays. In the Reference column, click the applicable reference number 

hyperlink. 

 

3. The Income Support Application displays. Click the Evidence tab. Commented [RB1]: Need a clearer screenshot.  



 

 
 
 

  

4. The Evidence Dashboard displays. Click the Tab Actions Menu then select Authorize. 

  

5. The Authorize pop-up appears. Click the List Actions Menu then select Authorize. 



 

 
 
 

 

6. The Authorize pop-up appears. Click Yes.  

 

 
 

7. The Authorize pop-up appears showing the application in Authorized status. Click Close.  
 



 

 
 
 

 


