
 

 

Registering Employers 
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Overview 

This job aid describes how to register employers. 

Step-by Step Instructions 

1. Go to the NC FAST page. Click the Clients and Outcomes tab. 

 

2. Click the Shortcuts panel toggle. 

 

3. The Shortcuts menu expands. Click the Registration folder. 



 

 

 

4. The Registration folder expands. Click the Employer hyperlink. 

 

5. The Register Employer pop-up appears. Enter applicable search criteria then click 
Search. 



 

 

Notes: Social Workers have the option to search by County. If the applicable 

employer is displayed in the Search Results, do not register them again. Click Cancel. 

 

6. If the employer is not displayed in the search results, continue the registering 
process then click Next. 

 

7. The Employer Details page displays. Enter and select applicable criteria then click 
Save. 

Commented [CK1]: Included option to search by County and 
replaced screenshot. 



 

 

 

8. The Employer page displays. 

 


