SAMPLE SCHOOL		                       TEACH-OUT PLAN 

The purpose of this plan is to outline the procedure for notifying students of a pending school closure and any teach-out arrangements with other educational institutions. This plan will be kept on file in the school’s administrative office and submitted to the State Board of Proprietary Schools with applications for licensure.

OPS NOTIFICATION: Sample School will immediately notify the Office of Proprietary Schools, so that we can work together to complete an orderly closure and help students complete their educations. 

ENROLLMENT AND ADVERTISING – Sample School will immediately cease all new enrollments and stop all advertising.

ONGOING COHORTS: Sample School understands it has an ethical and moral obligation to complete the training programs for enrolled students. If the institution is unable to teach-out all ongoing cohorts for any reason, it shall refund all unearned fees within 45 days of the school’s closure.

TRANSFERS TO OTHER INSTITUTIONS: Sample School will identify any equivalent programs at other educational institutions in the surrounding area and inquire about student transfers to a partner institution. Sample School understands student transfer is voluntary and may depend on various factors beyond Sample School’s control. 

STUDENT NOTIFICATION: Each student shall be given a minimum 30-day written notice of the school's intention to close. The notice shall explain the decision to close the school, outline a timeline of the closure, and identify a point of contact who will respond to student questions and inquiries before and after the school’s closure. The notice shall also explain whether students will be fully taught out or refunded, provide any options to transfer to another institution, and inform students about how they can obtain their student records in the future.

PRIOR TO CLOSURE: Prior to closure, school officials shall assist students with the following: 1) completing their programs at the school; 2) identifying equivalent programs at other institutions; 3) transferring to other institutions is applicable, and 4) receiving refunds. Prior to final closure, Sample School shall file a copy of all academic records with the North Carolina Archives.
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